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JOJKHOCTHASA HHCTPYKIUA
HAYAJILHUKA IOPUIMYECKOro YIpaBjIeHus aAMUHUCTPanuu ropoaa KOropcka
( c m3menenusamu ot 25.01.2018, ot 10.06.2019, ot 15.01.2021)

1. OOmue moJI0KeHUA

1.1. JlomKHOCTh HaYalbHHKA IOPUAWYECKOTO YIIPABICHUS aAJMUHHUCTPAIMH TOpoJa
IOropcka (nmanee — HayaJbHUK YIPABJICHUS) OTHOCUTCA K BBICIIEH TIpyIlIne JOJKHOCTEH
MYHUIIUTATBHON CITyXKOBI, YYpPEKIAeMbIX MJIsi OOECICYCHUs HCIOIHEHUS  TOJTHOMOYHA
agMuHuCTpanuu ropoaa FOropcka u BeIogHEHUS QYHKIUU «PYKOBOJIUTEIbY.

1.2. O6nactsamu mpoecCHOHAIBHON CITy')KeOHOW JIesATeNbHOCTH (fajee — 00JIacTh
NeSITEIbHOCTH), B COOTBETCTBUU C KOTOPHIMHM HAYaJIbHUK YIPABJIECHUS UCIIOJIHSET JIOJKHOCTHBIE
00s3aHHOCTH, SBIAIOTCS «ObecrieueHne IesTEeIbHOCTH OpraHa MECTHOI'O CaMOYIPABICHUS» U
«Perynupoanue B chepe FOCTULIHNY.

1.3. Buasr npodeccnoHabHOM CyXeOHOH JeITeTbHOCTH (J1ajee — BUIBI ACITEILHOCTH),
B COOTBETCTBHH C KOTOPbIMU HadyaJbHUK YIPaBJIEHUS HCIIOJIHACT TOJKHOCTHBIE 0053aHHOCTH:

13.1. B obOnmactu pearenbHOCTH «ObecnieueHne NEsATEILHOCTH OpraHa MECTHOTO
caMOyIIpaBJICHUS»:

1) ropuaruecKOe COPOBOXKICHHE ACATSIBLHOCTH, CyIeOHas JOTOBOPHAs paboTa,;

2) moAroTOBKa M IPOBEICHHE MEpONpUATHH, paboTa ¢ OOpalleHUsIMH TpakIaH,
OpraHu3aIys MprueMa rpaxk/asH,

3) ocylecTBICHHE B3aUMOJICHCTBUSI CO CPEICTBAMH MAacCOBOM HMH(OpPMAIUH, CBSI3U C
00LIECTBEHHOCTBIO.

1.3.2. B o6nacTtu gestenbHOCTH «PerynupoBaHue B cepe FOCTULIUN:

1) npoBeeHKE MPABOBOM IKCIIEPTH3bI HOPMATUBHBIX MPABOBBIX aKTOB;

2) obecrieyeHUe rpaXkiaH OECIUIATHON FOPHIMYECKON TIOMOIIBIO U IPABOBOE MPOCBELICHHE
HaCEJICHHUS.

1.4. HavanpHMK ympaBlieHHs Ha3HauyaeTcs Ha JOJDKHOCTh Ii1aBoil ropoaa lOropcka mo
UTOTaM KOHKypCa Ha 3aMEIICHWE BaKaHTHOM OJKHOCTH WM W3 pe3epBa YIPaBICHYECKUX
KaqpoB. OcBOOOXKAAETCS OT NOJKHOCTH I1aBoi roposa FOropcka.

1.5. HavanpHUK  IOPHIMYECKOTO  YIPABICHHWS  HEMOCPEICTBEHHO  IOAYHHSICTCS
3aMeCTHUTENIO I1aBbl ropoaa FOropceka.

1.6. B mepwon BpEeMEHHOTO OTCYTCTBHS HaJaJlbHWKa YympaBlieHUs (00JIe3Hb, OTIYCK,
KOMaHJIUPOBKA M T.JI.) €ro OOS3aHHOCTH HCIIOJHSET 3aMECTUTENh HadaJlbHUKA HOPUIMUYECKOTO
yIpaBIeHUSI.

HauvanbHuk ynpaBieHust B ciydyae CIy)keOHOH HEOOXOIUMOCTH HCHOIHSET JOJKHOCTHBIC
00513aHHOCTH 3aMECTHUTENS] HAYaTbHUKA FOPUIMYECKOTO YITPABICHHS.

2. KpasnukauuoHHbie TPpeOOBAHNS
2.1. Jlns 3amemieHuss JODKHOCTH Ha4YaJlbHUKA YIPABJICHUS  YCTAaHABIUBAIOTCS

KBaJM(HUKAIIMOHHBIE ~ TpeOOBaHUS,  BKJIOYamoImue  0a3oBble U (YHKIHMOHAJIbHBIE
KBaJIM(DUKAIIMOHHBIE TPEOOBaHMUSI.



Bba3oBbie kBagn(puKkannoHHbIe TPEOOBAHUSA

2.2. MyHUIIMTATBHBIA CITy>KaIUi, 3aMEIIaIMUN TOMKHOCTh HadallbHUKA YIPABIICHUS,
JIOJKEeH HMETh BbICIIee  OOpa3oBaHHWE YpPOBHS CHELMATUTET WM Marucrparypa, CTax
MYHHULIMIIAJIbHOW CIIYKObl WJINM CTaX paOOThl MO CHEUUAIbHOCTH, HAINPABJIEHUIO IOATOTOBKU
«OpucnpyneHnus» He MEHEe YeThIpeX JIeT.

2.3. HauasnpHUK yripaBiieHUs TOJDKEH 00JI1aaTh CICAYIOIIMMU 0a30BbIMU 3HAHUSIMH:

2.3.1. 3nanueM rocyaapcTBEHHOTO si3blka Poccuiickoit denepariuu (pyccKoro si3bIka).

2.3.2. IlpaBOBbIMM 3HAHUSIMH OCHOB:

1) Koncrutymuu Poccuiickoit denepanuu;

2) ®enepanbroro 3akoHa ot 06.10.2003 Ne 131-®3 «O6 o0ImMX NPUHIMITAX OPTaHU3AIMN
MECTHOro caMoyImpaniieHus B Poccuiickoit @eneparumy;

3) ®epepanpnoro 3akoHa ot 02.03.2007 Ne 25-03 «O wmyHunMnaibHOH cinyxbe B
Poccuiickoit denepanuny;

4) ®enepanbHOro 3akoHa OT 25.12.2008 Ne 273-03 «O npoTUBOACHCTBHN KOPPYILIHN) U
MHBIX HOPMATUBHBIX NPABOBBIX aKTOB B chepe MPOTHUBOICHCTBUS KOPPYIILIUU;

5) YcraBa XanTe-MaHCHIICKOTO aBTOHOMHOTO OKpyTa-tOrpsr,

6) Ycrasa ropona FOropcka.

2.3.3. 3nanueM Kojekca 3TUKM U CIIy>KEOHOI'O MOBEACHUSI MYHUIIMIAIBHBIX CIIY)KalluX
OpraHOB MECTHOTO caMoOyIpaBiieHus ropoaa FOropcka, mnpaBui BHYTPEHHETO TPYAOBOTO
pacnopsiika, TOpsiika paboThl €O  CIy)KeOHOW, KOH(PUACHIHMATLHOW WH(pOpMaNuen, ¢
NEPCOHAIBHBIMU JTAaHHBIMU; TIPaBUJI M HOPM OXpaHbl TpPyAa, TEXHUKU OE30MaCHOCTH U
NPOTHBONOXXAPHOW  3aIMTBI;  NPaBOBBIE  AaCMEKTl B 00JacTh  MHQPOPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTUH, IPOTrPAMMHBIE TOKYMEHTHI U MPUOPUTETHI TOCYAapCTBEHHON
MOJIUTHKHA B 00J1aCTH MHPOPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHA, TPABOBBIEC aCIIEKTHI B
chepe mpenocTaBiICHUS MYHHIMIAIBHBIX YCIYT HACcEICHUI0 U OPTaHU3alUsIM MOCPEICTBOM
MPUMEHEHUS UH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH, anmapaTHOE U MPOTrpaMMHOE
o0ecrieyeHrne, BO3MOKHOCTH M OCOOCHHOCTH NPUMEHEHHS COBPEMEHHBIX HH()OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX ~TEXHOJOTMM B OpraHax MECTHOTO CaMOYMpaBIeHHUS, BKIOYas
UCTIOJIb30BaHUE BO3MOXKHOCTEH MEKBEJIOMCTBEHHOTO JOKYMEHTO000pOTa, OOIIMe BOMPOCHI B
oOnactu obecneueHUst MHGOPMAITMOHHON 6€30aCHOCTH.

2.3.4. 3HaHUSAMU B 00JIaCTH YIIPABIICHHS TPOSKTHOMN JIATEIbEHOCTHIO!

1) mocranosnenus [IpaButenncrBa Poccuiickoit @eaeparuu ot 15.10.2016 Ne 1050 «O6
OpraHu3aluyu NPOEKTHOU AesaTenbHOCTH B [IpaButenscTBe Poccniickont denepannny;

2) HamumonansHoro crangapta Poccuiickoit ®enepanun 'OCT P 54869-2011
«IIpoexTHbIll MeHeKMEHT. TpeOoBaHUS K YIIPaBICHUIO IPOEKTOM;

3) Hauwmonansnoro crangapra Poccuiickoit ®@eneparmun ['OCT P MCO 21500-2014
«PyKOBOZCTBO 10 MPOEKTHOMY MEHEKMEHTY;

4) nocranoBnenus [IpaBurenbcTBa XaHThl-MaHCHHCKOTO aBTOHOMHOTO OKpyra — FOrpsl
or 25.12.2015 Ne 485-m «O cucreMe yHOpaBiCHHWS MPOCKTHOH JIEATEIBHOCTHIO B
UCTIOJIHUTENIBHBIX OpraHax TIOCyJapCTBEHHON BiacTH XaHThI-MaHCHHCKOTO aBTOHOMHOTO
okpyra — lOrpei»;

5) npukasa JlenapraMeHTa IPOEKTHOTO yIpaBiieHUs] XaHTbI-MaHCUICKOTO aBTOHOMHOTO
okpyra — FOrpse1 o1 19.08.2016 Ne 8-un «O PernamenTe yrpaBieHUs IPOEKTOMY;

6) TEpMUHOB, NPHUHLMIIOB U TOpPSAKA YIPaBICHUS NPOEKTAMHU, 3aWHTEPECOBAHHBIMHU
CTOPOHAMHU, COJAEpKAHHEM, pecypcaMHd, CpOKaMH, pHUCKaMH, KauecTBOM, 3aKylKaMu,
KOMMYHHKAITUSIMU;

7) mopsiiKa MCIIOTHEHHS CTaJWY WHHUIMAIUK TPOEKTa; CTAJNU TUTAHUPOBAHHS TPOEKTA;
CTaJIUM peau3aliy MMPOEKTa; CTAJAUN 3aKPBITUS POEKTA.

2.3.5. 3nanmsimu, oTHeceHHbIMH OOMIMMHU KBATU(HUKAIMOHHBIMU TPEOOBAHHUSIMH IS
3aMeIIeHusl JOJDKHOCTEH MYHMUIMIAIBHOW CIyXkObl B OpraHax MECTHOTO CaMOYIPaBICHHS
CripaBOYHHMKA THITOBBIX KBaJM(PHKAIIMOHHBIX TpeOOBaHMW ISl 3aMEIICHUS JOJDKHOCTEH
MYHUIIUNATBHONH CIykObl, 1O oO0nacTsIM MpopecCUOHATBHONW CIYyKeOHOW JedaTelnbHOCTH



«ObecrieyeHne IesATeIbHOCTH OpraHa MECTHOTO camoympaBieHus» u «PerynupoBanue B chepe
IOCTHLIMN» K pa3aeny «VHble 3HaHUS.

2.4. HauabHUK yIIpaBJICHUS JIOJDKEH 001a1aTh CIeAYIOUMMH Oa30BbIMH YMEHUSMHU:

1) paboTaTh Ha KOMIIBIOTEPE, B TOM 4HCiIE B ceTH «MIHTEepHEeTY;

2) paboTath B MH(POPMALMOHHO-TIPABOBBIX CHCTEMAX;

3) pyKOBOAMTH HOAYMHEHHBIMH, 3P (PEKTHBHO IUTAHUPOBATh PA0OTY M KOHTPOJIHPOBATH €€
BBITIOJIHEHUE;

4) onepaTUBHO IIPUHUMATh U PEAIN30BbIBATh YIIPABICHUECKUE PELLICHMS,;

5) BecTH JeNOBbIe IEPETOBOPHI C MPEICTABUTEISIMUA TOCY/IaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'0 CaMOYIIpaBJI€HUs, OpraHU3aLui;

6) coOuoaaTh 3TUKY JEIOBOr0 OOLICHUS IPH B3aUMOJICUCTBHHU C IPaKIaHAMH.

7) oGecrnieunBaTh 3(P(HEKTUBHBIN JTOKYMEHTOOOOPOT B paMKax MpoeKkTa (B TOM YHCIE
BEJICHUE apXMBa IIPOEKTA);

8) S0bQeKkTUBHO BBINOJHATH IPOLECCHl HOATOTOBKH, COIJIACOBAHMS M BEACHHS
yIIpaBJIEHYECKOH TOKyMEHTAIINH;

9) wucnonp30BaTh COBPEMEHHOE NPOrpaMMHOE oOecreueHue B OOJIAaCTH yIpaBJICHUS
POCKTaMH.

(I)yHKIII/IOHaJIbHI)Ie KBaJ’II/I(bI/IKaIII/IOHHI)Ie Tpeﬁona}mﬂ

2.5. HavanpHUK yrpaBicHHs JOJKCH WMETh BBICIIEE OOpa3oBaHHE IO CIEIUATBHOCTH,
HaIlpaBJIEHUIO MOAroTOBKH «OpucnpyneHus».

2.6. HauanpHUK yripaBiieHUs TOJKEH 001a1aTh:

2.6.1. 3HanmsmMu B oOnactu 3akoHomarenbcTBa Poccuiickori denepanuu, XaHThI-
MaHcHiicKoro aBTOHOMHOTO OKpyra — HOrphl, 3HAHHSIMHU MYHUIIMTAIBHBIX MPABOBHIX AaKTOB,
KOTOpBIE HEOOXOIUMBI B COOTBETCTBYIOIIEH 00JIACTH IEATEIHHOCTH U M0 BUAY J1€ATEIHHOCTH

1) I'pasxmarckoro koaekca Poccuiickoii deneparium;

2) YronosHoro kojekca Poccuiickoii denepannmy;

3) Kogekca Poccuiickoit @enepannu 06 aIMUHUCTPATUBHBIX MPAaBOHAPYILICHUSAX;

4) I'paxxraHCKOTO MpOIEeCCyallbHOTO KoJiekca Poccuiickoit denepanuu;

5) ApbutpaxkHoro nporeccyaibHoro kojaekca Poccuiickoit denepanuu;

6) Konekca amMunarcTpaTiBHOTO Cyaonpou3BojictBa Poccuiickoit deneparuu;

7) TpymoBoro kojaekca Poccuiickoit ®deneparium;

8) denepanpHoro 3akoHa ot 03.07.2009 Ne 172-®3 «O6 aHTUKOPPYHIIMOHHOMN IKCIIEPTU3E
HOPMAaTHBHBIX MTPABOBBIX aKTOB U MPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOBY;

9) ®enepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY;

10) denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHu3aiuu npeaoCcTaBICHHUS
rOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

11) ®enepanbroro 3akoHa oT 05.04.2013 Ne 44-03 «O KOHTpakTHOH cucteme B cdepe
3aKyIoOK TOBapoOB, paboT, YCIYT JUIsl 00ecneueHust TOCyJapCTBEHHBIX U MYHULIMIIAIbHBIX HYX]»;

12) ®enepanbHoro 3akoHa or 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEHUs
oOparenuit rpaxxaan Poccuiickoit denepannny;

13) ®enepanbHoro 3akoHa ot 21.11.2011 Ne 324-03 «O OecruiaTHON HOPUANYECKON
oMoy B Pocculickoit @enepanuny;

14) Vka3za Ilpesunenta Poccuiickoit @enepannu ot 07.05.2012 Ne 601 «O6 OCHOBHBIX
HAIPAaBJIEHUSAX COBEPILIEHCTBOBAHUS CUCTEMbI TOCYAapCTBEHHOTO YIIPABICHUSY;

15) nocranosnenus [IpaBurenbcrBa Poccuiickoit @enepamnu ot 26.02.2010 Ne 96 «O6
AHTUKOPPYIIIMOHHON SKCIEPTHU3€ HOPMATHUBHBIX TPABOBBIX aKTOB W MPOEKTOB HOPMATHBHBIX
MIPaBOBBIX aKTOBY;

16) mpukaza Munucrepcrsa roctuninu Poccuiickoit @eneparuu ot 01.04.2010 Ne 77 «O6
OpraHu3ali  padoThl 1O TPOBEJACHUIO AHTUKOPPYMIMOHHOW OSKCIEPTU3bl HOPMATHUBHBIX
paBOBbIX akTOB cyOwbekToB Poccuiickoii @exepaiui W yCTaBOB MYHHMIIMIIAIbHBIX
o0Opa3oBaHUil»;



17) 3akoHa cyOwbekra Poccuiickoii @enepanun 00 oOecrieueHUH HACEJICHUS OeCIUIaTHOM
IOPUANYECKON MTOMOIIBIO;

18) 3akona cyOwekTa Poccuiickoir ®exeparmyu 0 TOPSIKE MNPOBEIACHUS OICHKU
PEryJIUpPYIOIIETO BO3ACHCTBUA M HKCIEPTU3bl NPOEKTOB MYHULMIAJIBHBIX IPAaBOBBIX AaKTOB,
3aTparuBarOIIMX BOIIPOCHl  OCYIIECTBIEHHUS IPEANPUHUMATENBCKON W  HMHBECTHLIMOHHOMU
JIeATEIbHOCTH;

19) MyHUIMOATBLHOIO MPAaBOBOIO akTa 00 AHTHKOPPYMNIMOHHOW  SKCIEPTH3E
MYHUIMIIAJbHBIX HOPMATHUBHBIX IPABOBBIX AKTOB M MPOEKTOB MYHUIMIIAIbHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB;

20) 3HaHUSAMH WHBIX (eJepa’bHBIX 3aKOHOB, HOPMATHUBHBIX IPABOBBIX AKTOB
[TpaButenscTBa Poccuiickoit ®enepanuu, ¢GeaepanbHBIX OPraHOB HCIIOIHUTEIBHON BIIACTH,
OpPraHoB TOCYJApCTBEHHOW BJIACTH XaHTbl-MaHCUHCKOTO aBTOHOMHOro okpyra — HOrpsl,
MYHULIMIIAJBHBIX IPAaBOBBIX akToB ropojga IOropcka, perynupyromux OTHOLIEHHUS B
COOTBETCTBYIOIIMX BUIAX AEATEIBHOCTH, OCYIECTBIIAEMbIX IOPUINUYECKUM YIIPABICHHUEM.

2.6.2. 3HaHUSAMHU 3aKOHO/IATEIHCTBA B OOJIACTH YIIPABJICHUS TPOCKTHOMN EATEITHHOCTHIO:

1) MeXTyHApOAHBIX CTAaHAAPTOB B 00JIACTH YIPABIICHUS IPOEKTHOM 1€ TEIbHOCTHIO;

2) Vka3za [lpesunenrta Poccuiickoii ®eneparuu ot 30.06.2016 Ne 306 «O Cosere npu
npe3usienTe Poccuiickoin ®Penepanuu MO CTPATETUYECKOMY Ppa3BUTHUIO U MPUOPUTETHBIM
IIPOEKTaM»;

3) pacniopsbxkeHus MUHUCTEpCTBAa HIKOHOMUYECKOro pa3Butus Poccuiickoit denepanuu ot
14.04.2014 Ne 26P-AY «OO0 yTBEpX JCHUU METOIUYECKUX PEKOMEHIAIMKA MO BHEAPEHHIO
IIPOEKTHOTO YIPABJIEHUS B OPTaHAX UCIIOJHUTEIBHON BIIACTHY;

4) HauumonaneHoro cranaapra Poccuiickoit ®enmepanun 'OCT P 54870-2011
«IIpoexTHbIil MeHeKMEHT. TpeboBaHus K yIpaBIeHUIO TOPTQEIeM IPOEKTOBY;

5) nmpukasa JlenapraMeHTa NMPOEKTHOTO YIpaBieHUs XaHThl-MaHCHHCKOTO aBTOHOMHOTO
okpyra — KOrpst ot 13.04.2016 Ne 2-un «O dhopme npOeKTHOI MHUIIMATHBBI, TPEOOBAHUAX K €€
coJlepKaHuto0, opsaKke (GOPMUPOBAHUS U PACCMOTPEHUS TPOSKTHON MHULIUATUBBI;

6) mpukasza JlemapraMeHTa MPOEKTHOTO YIpaBjieHUs XaHThl-MaHCHHCKOTO aBTOHOMHOTO
okpyra — HOrper ot 08.08.2016 Ne 5-un «O Mozaenu KOMIETEHUHMH YYaCTHUKOB IPOEKTHOM
JIEATEIbHOCTH WCIOJHUTEIBHBIX OPraHOB TIOCYJAapCTBEHHOW BJIACTH XaHTbI-MaHCUICKOTO
aBTOHOMHOT0 OKpyra — FOrpsi»;

7) npuka3za JlenapraMeHTa MPOCKTHOTO YIPaBICHUs XaHThI-MaHCUIICKOrO aBTOHOMHOTO
okpyra — FOrps1 ot 11.08.2016 Ne 6-un1 «O Pernamente ynpasiieHus moptgeneM NpoeKTOBY.

8) METOAWYECKUX PEKOMEHJalUi 10 TOATOTOBKE CBOJAHOIO W pabouero IIJIaHOB
HIPUOPUTETHOTO NMPOEKTA (MIPOrpaMMBbl), YTBEP)KICHHBIX 3aMECTUTEIEM PYKOBOAUTENS Annapara
IIpaBurensctBa Poccuiickonn @enepaumu — aupekTopoMm JlemapramMeHTa NPOEKTHOU
nesitenbHOCTH [IpaBuTtenberBa Poccuiickoii @eneparuu ot 18.11.2016 Ne 8695m-116;

9) nocranoBnenus ['yoepHaropa XaHTbl-MaHCUICKOTO aBTOHOMHOTO OKpyra — FOrpsr ot
05.05.2016 Ne 49 «O cucremMe MOTUBAIMM YYaCTHUKOB MPOEKTHON JEATENbHOCTH
VCIIOJIHUTENIBHBIX OpPraHOB T'OCYJAapCTBEHHOM BJacTH XaHTbI-MaHCHICKOTO aBTOHOMHOI'O
okpyra - IOrpsl u o BHeCeHMM M3MEHEHUH B NpPWIOKEHHE K rocTtaHoBieHuto ['ybepHaropa
XanTel-Mancuiickoro aBToHoMHOro okpyra - Orper ot 27 wutons 2011 roma Ne 106 «O
IIPEMUPOBAHNM, MHBIX BBIIUIATAX JIMLAM, 3aMELIA0IIUM rOCYAApCTBEHHBIE JOJKHOCTH XaHThI-
Mamncuiickoro aBTOHOMHOro okpyra - IOrpel, u JaumaM, 3aMelaloOUIMM JIOJDKHOCTU
rOCyJapCTBEHHOM Ipa)K/1aHCKOM CiTy>kObl XaHThI-MaHCHIICKOT0 aBTOHOMHOT'O OKpyra — FOTphI»;

10) MeToAMYecKUuX pPEeKOMEHIAIMK M0 MOJrOTOBKE MACHOpTa MPHOPUTETHOTO IMPOCKTA,
YTBEPKACHHBIX  3aMecTUTelIeM pykoBoguTens Amnmapara IIpaButensctBa Poccuiickoit
®enepauun  — aUpekTopoM JlemaprameHTa NOpPOEKTHOM JesArenbHocTH [IpaBuTenbcTBa
Poccuiickoit @enepanun 20.10.2016 Ne 7951n-116;

11) MeTOIMYECKHX PEKOMEHIAlUi MO MOArOTOBKE MPEAJIOKEHUS IO MPUOPHUTETHOMY
IpOeKTy (IporpaMMe), yTBEp>KIACHHBIX 3aMeCTHTeNeM pykoBoauTens Amnmnapara [IpaBurenbcrBa
Poccuiickoit  ®enepauun  —  AUpEKTOpoM  JlemaprameHTa IPOEKTHOM  JEATEIIbHOCTH
ITpaButensctBa Poccuiickoit @enepannu 20.10.2016 Ne 7955n-116;



12) mMeToaMYecKUX PEKOMEHIANUH 10 MOArOTOBKE MAacopTa MPHOPUTETHOMN MPOrpaMMBl,
YTBEP)KJICHHBIX  3aMecTuTeneM pykoBoauTenss Amnmnapata IlpaBurenbctBa Poccuiickoit
Qenepauuu  — AupekTopoMm JlemapraMeHTa IPOEKTHOM nedrenbHocTH  lIpaBurenscTBa
Poccuiickoit ®enepanuu ot 20.10.2016 Ne 7957n-116;

13) MyHununDanbHBIX MPaBOBBIX aKTOB ropoja HOropcka, perynupyromue MOpsIoK
YIPaBJICHUS IPOEKTHOM J€ATEIbHOCTBIO B aIMUHHUCTpauuu ropoaa FOropcka.

2.6.2.1. 3HaHMAMH 3aKOHO/IATENIBCTBA B 00JIACTH 3aIIUTHI TOCYJApCTBEHHOM TaltHBI:

1) 3akona Poccwuiickoit ®eneparuu ot 21.07.1993 No 5485-1 «O rocymapcTBeHHOM
TalHeY;

2) Vxkaza IIpesunenta Poccuiickoit @eaepanuu ot 30.11.1995 Ne 1203 «O06 yTBep)KaeHUN
IIEPEYHsI CBEACHUM, OTHECEHHBIX K TOCYIapCTBEHHOU TallHEe»;

3) nocranoBnenus IlpaBurenscTBa Poccmiickoit deneparuu ot 06.02.2010 Ne 63 «O06
yTBepKIAeHUM VHCTpYyKIMH O NOpsAKE JOIYyCKa NOJDKHOCTHBIX JIMII M IpaxkaaH Poccuickon
®denepaluy K roCy/1IapCTBEHHON TallHE;

4) nocranosinenus [IpaBurenscrBa Poccuiickoii ®enepanuu ot 18.09.2006 Ne 573 «O
MPEAOCTAIBEHUH COLMAIBHBIX TAPAaHTUN IpaklaHaM, JONYIIEHHbIM K IOCYJapCTBEHHOU TailiHe
Ha TIOCTOSIHHOM OCHOBE, M COTPYOHUKaM CTPYKTYpHBIX HOJpa3felieHud 10 3alluTe
rOCYJapCTBEHHOM TaillHbD».

2.6.3. UnpiMu ipodeccnoHaIbHBIME 3HAHUSIME, B TOM YHCIIE:

1) 3HaHKEM CUCTEMBI MpPaBa;

2) 3HaHHWEM METOJIOB PABOBOT'0 PETYIMPOBAHMUS;

3) 3HaHUEM BHJIOB OOpalleHUI rpakKJaH U MOPsAIKa MOATOTOBKM OTBETOB Ha OOpalleHus
rpaXKaaH;

4) 3HaHHEM CPOKOB PACCMOTPEHUS OOpAIICHUI TpaXIaH;

5) 3HaHMEM TIOHATHSA HOPMATHBHOTO PaBOBOTO akTa B Poccuiickoit Meneparmu;

6) 3HAaHHUEM IOpPAAKa OHY6J'II/IKOBaHI/I$I 1 BCTYIUICHHS B CUJIY HOPMATHBHBIX IIPABOBBIX aKTOB B
Poccuiickoii ®enepaunu;

7) 3HaHMEM IMOopsiiKa O0XKaJIOBaHMs pelleHuH, neficTBuil (Oe3neiicTBUil) OpraHoB MECTHOTO
CaMOYTIpaBIICHHUS;

8) 3HaHMEM MOHATHSI IPAKIAHCKOTO OOIIECTBA U ITPABOBOTO TOCYIAPCTBA;

9) 3HAHMEM MOHSATHS MPAB YEIOBEKa;

10) 3HaHMEM MOHSTHS MPABOMOPSIKA;

11) 3nanueM mopsiika oka3zaHus OecTIaTHON IOPUIUIECKON TTOMOIIH,

12) 3HaHMEeM HOHSATHS HOPMAaTHBHOTO IIPABOBOTO aKTa;

13) 3naHMeM nopsIKa NPOBEJCHUS IPABOBOM SKCIIEPTHU3bl HOPMATUBHBIX ITPABOBBIX AKTOB.

2.6.4. 3HaHUSAMH B 00J71aCTH YIIPaBJICHUS IPOSKTHOH JIEATETFHOCTHIO:

1) 3HaHWEM TOHATHH, TEPMHUHOB, IPUHIHUIIOB W TMOPSIKA YIPABICHHS IMPOCKTAMH,
3aMHTEPECOBAHHBIMU CTOPOHAMH, COJIEP)KaHUEM, PECypcaMM, CpPOKaMH, PUCKaMH, KadeCTBOM,
3aKyNKaMH, KOMMYHHUKALUSIMU;

2) 3HaHMEM MOpsAKa MCIOIHEHMs CTaJuU WHUIMALMK MPOEKTa; CTaJuU IUIaHUPOBAHUS
IIPOEKTA; CTaJIMH PEAIM3aLUN IPOEKTA; CTAJUN 3aKPBITHSI IPOEKTA,;

3) 3HaHMEM METOJIOB U MHCTPYMEHTOB YIIPABJIEHUS OTHOIIECHUSMHU C 3aMHTEPECOBAHHBIMU
CTOPOHAMH, METOJOB YIIPABJICHUs COJIEP)KAHMEM IIPOEKTa, METOJOB YIIPABIECHUS pecypcaMu
IIPOEKTa, TMPOILECChl YIPABICHUS YEJIOBEYECKUMH pecypcaMHM NpoeKTa, TpeOoBaHUS K
4eJI0BEYECKHM pecypcaM, METOJOB YIIPABJIIEHUS CPOKAMU IPOEKTa, MHCTPYMEHTOB U METOJOB
yIpaBJIeHUS] CTOMMOCTBIO MTPOEKTa, MPOIeyp yIpaBICHHUs] pPUCKaMHU, METO/I0B aHalll3a PUCKOB,
MHCTPYMEHTOB U METO/IOB YIIPaBJIEHUS KAUeCTBOM MPOEKTA, CTAH/IapPThl OpraHu3aluu B 001acTu
KayecTBa, METOJIOB YIPABJICHHs 3aKylKaMU MPOEKTa, MPABOBBIX aKTOB B O0JACTH 3aKYIIOK,
METOJI0OB U UHCTPYMEHTOB YIIPABJIEHUS KOMMYHUKALUSIMU ITPOEKTA.

2.7. HauanbHUK yOpaBlieHUS TOJKEH 00alaTh YMEHUSIMH, KOTOPbIE HEOOXOIUMBI IS
UCTIOJIHEHUS JIOJDKHOCTHBIX OOS3aHHOCTEH B COOTBETCTBYIOLIEH O00JIaCTH JIEATENBbHOCTH M T10
BUJTY J€SITEIbHOCTH, B TOM YHCIIE:

1) ynpaBisiTh TIEPCOHATIOM;

2) MPOTHO3MPOBATh BO3MOXKHBIEC TIO3UTHBHBIC M HETaTHBHBIC TIOCIEACTBHS MPUHUMAEMBIX
YIPaBJICHUYECKUX PEIICHUN;



3) peanu30BBIBATH COOTBETCTBYIOLIME HANpPABICHUS JACATEIbHOCTH IOPUANYECKOTO
YIIPaBJICHUS;

4) MIaHUPOBATh CIY)KEOHYIO ESTEIBHOCTB;

5) B3aMMOJCHCTBOBaTH C TOCYJApCTBCHHBIMH OpraHaMH, OpraHaMd MECTHOTO
CaMOYIPABJICHUS U UHBIMU OpPTaHU3alUSIMY;

6) oLleHNBATh KOPPYIILIUOHHBIEC PHCKU;

7) B CBSI3U C y4aCTHEM B YIIPABICHUU MIPOEKTHOM JIEITEIIbHOCTHIO:

- ONpENENATh KIIOUYEBbIE 3aMHTEPECOBAHHBIE CTOPOHBI W YYUTBIBATH HX HHTEPECHI,
BOBJIEKaTh 3aMHTEPECOBAHHBIE CTOPOHBI B aKTUBHOE YYaCTHE B IIPOEKTE;

- ONpeAessATb U JOKYMEHTHUPOBaThb TPEeOOBAHUS 3aMHTEPECOBAHHBIX CTOPOH IPOEKTA,
ONpeAeNiATh U JOKYMEHTHPOBATh COJIEP/KaHUE IIPOEKTA, KIIIOUEBBIX IApaMeTpPOB IPOEKTa,
OCYILLECTBIIATh JIEKOMIIO3ULUIO PabOT IPOEKTa, OCYIIECTBJIATh MOHUTOPHUHI COJEpXKaHMS
IPOEKTa W NPOAYKTa IPOEKTA, YNPABIATh W3MEHEHUSMHU COJIEp)KaHUs, OpPraHU30BBIBATH U
IPOBOJUTH (POPMATN30BAaHHYIO IIPUEMKY ITPOAYKTA MPOEKTA;

- IUIAaHMPOBATh YEJIOBEYECKUE PECYpPChl IPOEKTA, OIPENEIATh COCTaB UEIOBEUECKUX
pecypcoB, TpeOyeMbIX Ul BBIIIOJHEHHs IIPOEKTa, COIVIACOBHIBATh C BIIAZEIbIAMHU PECYpPCOB
BBIJICJIIEHUS] PECYPCOB Ha MPOEKT, pa3BUBaTh KOMaHJy MPOEKTA: MOBBIIIATH KBAaTH(PHUKAILHUIO,
ylydllaTh B3auMMOJEHCTBHE, MOAAEPKUBaTb U BOOINYIIEBIATh WICHOB KOMaHAbl Ul
3P PEKTUBHOCTH WX pabOTHI, KOHTPOIUPOBATH JCSATEIBHOCTh KOMAH/bI MMPOEKTA, OCYIIECTBIATH
HE00X0/IMMble U3MEHEHUS,

- OIpEeNeNATh B3aUMOCBS3b DPA0OT MPOEKTa, OLEHKY JUIMTENILHOCTH padoT MPOEKTa,
IUTAHUPOBATh MPOEKT C YYETOM BCEX B3aUMOCBA3EH M 3aBHcuMocTell, popMupoBaTh 0a3oBoe U
ONEpaTUBHOE paCHUCaHHE IPOEKTa, C MCIOIb30BAaHUEM pA3JIMYHBIX CIIEHAPUEB pa3BUTHUS
IIPOEKTa, KOHTPOJUPOBATh WCIOJHEHUE PpACHUCAHMs IIPOEKTA, OCYLIECTBIATH W3MEHEHUS
pacnucaHusl IPOEKTa;

- OLIEHUBATh CTOUMOCTb PECYPCOB, ONPEAEIATh MOTPEOHOCTH B pecypcax, COrjacoOBbIBAThH
UX BbIIEJIEHUE, pa3palbaTbiBaThb OIOJUKET IPOEKTa, KOHTPOJIUPOBATh MHCIOJHEHHE Orojkera
IIPOEKTAa, ONPEAEIATh HEOOXOAUMOCTh U3MEHEHUH OI0/IKETa MPOEKTa;

- OIIPEJeIIATh U IOKYMEHTHPOBATh PUCKH, pa3padaThiBaTh JEHCTBUS 110 PEaripoOBAHUIO HA
PUCKHM TpPOEKTa, IUIAHUPOBATH MEPONPUATUS [0 pEarupoBaHUI0 HA PHUCKH, IPOBOAUTH
MOHHMTOPHHT ¥ KOHTPOJIb PUCKOB IIPOEKTA;

- omnpeaensaTh TpeOOBaHUS K KayecTBY B paMKax IIPOEKTa, IMPOBEPSATh COOIIOJCHHE
TpeOOBaHUI K KauyecTBy MNpPOEKTa M MPOAYKTa IMPOEKTa, aHATU3UPOBATh HMPUYMHBI HHU3KOTO
KauyecTBa, pa3pabaTbIBaTh U OCYLIECTBIATH JEHCTBUS MO UX YCTPAHEHUIO;

8) cocTaBIsATh JOBEPEHHOCTH;

9) NpUMEHATH IOPUANYECKYIO TEXHUKY TIPH MOArOTOBKE JIOKYMEHTOB: JIOTOBODBI, IIPETCH3UH,
3asBJIEHHUS, )KAJTOOBI,

10) npuUMEHSATh OPUANYECKYIO TEXHHKY TMpPH MOATOTOBKE [OKYMEHTOB B CyACOHOM
pa30OupaTenbCTBe: UCKOBBIC 3asBIICHUS, 3asBICHHSI, BO3PaKEHHsI, X0JaTaiicTBa, XKaJlo0kI;

11) BecTH perucTp MyHHIUIAIEHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB.

3. JI0LKHOCTHBIE 00SI3aHHOCTH

3.1. OcHOBHBIE 00S13aHHOCTH HAaYaJIbHUKA YIPABICHUS KaK MyHUIUIAIBHOTO CIYXalllero,
onpeneneHsl B ctathe 12 denepanbHoro 3akona ot 02.03.2007 Ne 25-03 «O MyHULMTAIBHOU
ciyx6e B Poccuiickoit Denepamnmmy.

3.2. Ucxons w3 3amady v (GyHKUMHA, onpeneneHHbIX llonoxkeHneM o OPHUANYECKOM
yIpaBieHUHN Ha HaYaJlbHUKA YIPaBIEHUS BO3JIAraloTcs cieayromue o0sa3aHHOCTH:

1) pyKOBOZACTBO IOPUINYECKUM YIIPABICHUEM;

2) METOIMYECKOE PYKOBOJCTBO HOPUIUYECKUX CIYKO CTPYKTYPHBIX HOJpa3aeseHuit
aaMHMHMCTpanuu ropoja FOropceka;

3) nHbOopMUPOBaHKE O MPUHATHIX HOPMATUBHBIX MTPABOBBIX akTaX, DenepalbHbIX 3aKOHAX,
3aKoHax XaHTbI-MaHCHICKOIO aBTOHOMHOT0 OKpyra — FOrpsl;



4) opranuzanus pabOTHl M MPOBEpPKa HAa COOTBETCTBHE TPEOOBAHUSAM 3aKOHOJATEIHCTBY
MPOEKTOB MYHMIIMIIAIBHBIX MPAaBOBBIX akTOB ropojga HOropcka u Jpyrux JTOKYMEHTOB
IPaBOBOIO XapakTepa, UX BU3HPOBAHUE;

5) moAroToBKa M mepefada MaTepHalioB U MCKOB B CyJ B 3alIUTY MPABOBBIX HHTEPECOB
MYHUIUTIAIBHOTO 00pa3oBaHUsA TOPOJACKON OKpyr ropoxa FOropck, aaMHHUCTpalMu TOpoja
FOropcka, rnaBel ropoma FOropcka, ymsl ropoaa HOropcka, KOHTPOJIBHO-CUETHOM TMajaThl
ropoaa FOropcka,

6) pa3paboTka U ydacTHE, COBMECTHO C JAPYTUMHU CTPYKTYPHBIMH MOJApa3JEICHUIMU
aaMuHUCTpalyu ropoaa FOropceka, B HIOArOTOBKE, 3aKII0UEHUH TJOTOBOPOB, UX BU3UPOBAHNUE,

7) mnpeAcTaBleHHWE HWHTEPECOB aJMUHUCTpauuu ropona FOropcka, MyHHUIIMIIAJIBLHOTO
oOpaszoBaHusi TOpojickor OKpyr ropon FOropck, riaBel ropoga IOropcka, dymsl ropona
Oropcka, koHTposnbHO-cueTHOW manatel ropoaa Hropcka, HDOMKHOCTHBIX JIMI[ OPraHOB
MECTHOI0 camoymnpasieHuss roposaa lOropcka B cyne, ToCylapCTBEHHBIX OpraHax, opraHax
Biactu cyOnekToB Poccuiickoii @enepaninu, NpeanpusaTHIX, YUPEKACHUIX, OPTaHU3alHIX;

8) yuactue B paboTe KOMUCCUHN, pabOYUX TPYIII, COrJIAaCHO PACIIOPSIKEHHUIO TIIaBbl rOpPoa
FOropcka;

9) ocymecTtBieHue pabOThl ¢ OOpamleHHSMH TpaXKAaH, OpPraHU3aLWN, NPEANPUATHIA,
3arpocaMu TOCyIapCTBEHHBIX OPTraHOB;

10) cobmromenne ycinoBUi O HepasTIallleHMH KOH(QUACHIMATbHOW WH(POpPMAlUU, B TOM
Yuclie O MEPCOHANbHBIX JAaHHBIX PAa0OTHUKOB, COTJACHO TPYJOBOMY 3aKOHOIATENBCTBY U
MYHUIIUTIATEHBIM TIPABOBBIM aKTaM;

11) ucnionHeHre UHBIX MOPYUYSHHUH U yKa3aHUH THaBel ropoja FOropceka;

12) yuactue B ai/MUHHCTPAaTHBHOM KomMuccuu ropoja FOropceka;

13) yuactue B MEXBEAOMCTBEHHON KOMHUCCHUU T10 OIIEHKE M 00CIeI0BAaHUIO TTOMELICHHS B
HEJSAX MPU3HAHUS €T0 JKUJIBIM IIOMEIEHHEM, JKAJIOT0 TOMEIICHHS - IPUTOTHBIM (HEIIPUTOTHBIM )
JUTSL TIPOXKUBAHMSI TPAXKJaH, a TaK)Ke MHOTOKBAPTUPHOTO JIOMa — aBAPUNHBIM M MOJUICKAIIUM
CHOCY HJIU PEKOHCTPYKIIHH.

3.3. B cooTBeTcTBUM € 3aKoHOJaTesnbcTBOM Poccuiickoit @enepan 0 MyHUIIUIAIBHON
cnyx0Oe, 3akoHomaTenbcTBOM Poccuiickoit ®denmepanii 0 MNPOTUBOACUCTBUM KOPPYIIIUU
HAYaIbHUK YIIPaBICHUS 00s3aH:

1) cobmogath OrpaHuuYeHHs, HE HapyllaThb 3alpeThl, KOTOpbIE YCTAHOBJIEHbI
®enepanbabiM 3akoHOM 0T 02.03.2007 Ne 25-®3 «O mynununansHoi ciyxk0e B Poccuiickoi
deneparun» 1 IpyruMu QeepaibHbIMA 3aKOHAMH;

2) cobmo1aTh YCTaHOBJIEHHBIE B a]MUHUCTpaluu ropoja FOropcka npasuia BHyTPEHHETO
TPYZOBOTO PAaCHOpsKa;

3) 6epeus U parMoOHAIBHO UCIOJIB30BATh UMYIIECTBO, MPEIOCTABICHHOE ISl UCTIOTHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH, a Takke He MCIIOJIb30BaTh 3TO MMYILIECTBO B IEJSAX MOTYUYECHHS
JIOXOJIOB MJITW WHOM JIMYHOM BBITOMEI;

4) cobmonaTh MpaBWja JIEJONPOU3BOJCTBA, B TOM UHCIE HaJuIeXKalluM o00pa3oM
YYUTHIBATh M XPAHUTH TMOJYYCHHbIE HA WCIOJHEHHE HOKYMEHTBI U MaTepUalbl, CBOEBPEMEHHO
C/1aBaTh UX OTBETCTBEHHOMY 3a JICJIONPOU3BOJICTBO, B TOM YHCIIE IPH YXO/€ B OTITYCK, YOBITUU B
KOMaHJAMPOBKY, B ciy4yae 00JIE3HH OCTaBJIEHUS JOKHOCTH;

5) coo0MIaTh MIPEACTABUTENIO HaHUMAaTeIs (paboTonarento) 0 JINYHOH
3aMHTEPECOBAHHOCTH TPU UCTIOITHEHUH JIOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXKET IMPHBECTH
K KOH(JIMKTY HHTEPECOB, IPUHUMATh MEPHI IO MPEAOTBPALICHHUIO TAKOTO KOH(IINKTA,

6) yBeIOMJISTH B MUCbMEHHOU (QopMme TmpeacTaBUTeNsl HaHuMaTens (paboromarens) 000
BCEX CIIydasx OOpalleHuss K HEMY KaKHX-JTHOO JIHMII B LEJISAX CKJIOHEHHSI €ro K COBEPUICHMIO
KOPPYIIIMOHHBIX MTPABOHAPYIICHUN;

7) B ciny4ae BBIIIOJHEHHMS MHOM oOIjIauuBaeMoil paboThl MpEeIBAPUTENbHO B MUCEMEHHOM
BU/JIE YBEOMJISITH 00 3TOM IpEACTaBUTENs HaHUMaTens (padboroaarens).

3.4. ITomumo oOsi3aHHOCTEH, onpeeneHHbIX MyHKkTaMu 3.1 — 3.3 HacrosIero pasjaena, Ha
HavaJbHUKA yIPaBJICHUs BO3JIaratoTcsl cleAyonne 00SI3aHHOCTH:

1) npu oOpaboTke MepcoHATBHBIX JAHHBIX, JOCTYH K KOTOPBIM IOJYyYeH B PE3ysbTaTe
BBITIOJIHEHHS JIOJDKHOCTHBIX — O0sI3aHHOCTEH, COoOMIofaTh TpeOOBaHUA, MPETyCMOTPEHHBIC



[Tonoxenuem 00 00pabOTKE MEPCOHATBHBIX TaHHBIX MYHULIUIIAIBHOTO CIy)Kalero (paboTHHKA)
aaMuHHCTpauu ropoaa KOropcka, yTBep»KJA€HHBIM MOCTAHOBJIEHHEM aJMUHUCTPALMU Topojia
IOropcka;

2) He pasrjamiaTh MEPCOHANBHBIC JAHHBIC, JOCTYN K KOTOPBIM IOJY4YeH B pe3yJbTaTe
BBITIOJIHEHUS! TOJDKHOCTHBIX 00sI3aHHOCTEH, 0e3 coryiacust CyObeKTa MepCOHAIbHBIX JaHHBIX;

3) mpekpaTuTh 00pabOTKy MEPCOHANBHBIX JaHHBIX, CTABIIMX W3BECTHBIMH B PE3yJbTaTe
BBITOJIHEHUS! TOJDKHOCTHBIX 00SI3aHHOCTEH, B CIy4ae pacTOPKEHUS TPYIOBOTO JI0OTOBOPA;

4) cobmoaath TpeOOBAaHUS OXPaHbI TPY/IA;

5) mpaBUIBLHO IPUMEHSTH CPEACTBA MHANBUIYATBHON U KOJJICKTUBHOM 3alllUTHI;

6) mnpoxomuTh o0OydeHHe O€30IaCHBIM METOJaM M IPHEMaM BBIOJHCHHS paboT,
UHCTPYKTaXXa 10 OXpaHE Tpyla, CTAKUPOBKM HA pabodeM MecTe W NPOBEPKH 3HAHUH
TpeOOBaHUI1 OXpaHbl TPY/a;

7) HEMEUIEHHO M3BEIaTh CBOETO HEMOCPEICTBEHHOTO MIIU BBIIIECTOSIIETO PYKOBOIUTEIS
0 JI000M cUTYyalllH, YTPOXKAIOUICH JKU3HHU U 3I0POBBIO JIIOJIEH, O Ka)KIOM HECHYaCTHOM cllyuae,
IPOHCLIEIIEM Ha IPOU3BOJICTBE, WM 00 yXYIIIEHUN COCTOSHHS CBOETO 3/10pOBbsI, B TOM UHCIIE
0 MPOSIBJIICHUU IPU3HAKOB OCTPOro MpodecCHOHaIbLHOro 3a001eBaHus (OTPABICHUS);

8) nmpu HEOOXOIMMOCTH MPOXOIUTH 00s3aTeIbHbIC MPEIBAPUTEIbHbIE (IIPU MOCTYIIICHUH
Ha paboTy) U mepuoauyYecKkue (B TEUEHUE TPYIOBOW AEATEIHLHOCTH) MEAUIIMHCKHUE OCMOTPBI
(oOcnenoBanms).

3.5. HayaneHuk ynpaBneHusi 00s3aH:

1) ocymecTBaAsATh (PYHKIIMU IO Pa3MEIICHUIO 3aKa3a Ha MOCTaBKY TOBAPOB, BBHINOJIHEHUE
paboT, okazaHue ychyr Juisi o0ecnedyeHrss MyHUIIMIANbHBIX HYX1 ropoaa FOropcka B ciydasx u
IOPsIIKE, YCTAHOBIICHHBIX 3aKOHOAATENLCTBOM Poccuiickoi Penepanuy, MyHULIHNAIBHBIMU
paBOBBIMU akTamu ropojaa KOropcka;

2) wucnonb3oBath uHpOpMainmonueie pecypcsl THUC IOrpsl mpu  MOArOTOBKE
AHATUTUYECKUX MaTEePHaIOB, UH(POPMAIIMOHHBIX CIIPABOK, MPE3CHTALINN;

3) yudacTBOBaTh B YNPAaBIEHWU MPOEKTHON AESITETbHOCTHIO B aAMHHHCTpAIMHU TOpOAa
IOropcka B mopsake, onpeneneHHOM (eaepaabHbIM U PEerHOHAIBHBIM 3aKOHOAATEIbCTBOM, a
TaK)Ke€ MYHULIUIIATbHBIMU IPABOBBIMH aKTaMH,

4) ocymiecTBIATh paboTy C JOKYMEHTaMH, COCTABIIIOIIMMHU TOCYAapCTBEHHYIO TailHy 110
BUY JI€ATEIbHOCTH, 3aKPEIUVIEHHOMY 32 IOPHINYECKUM YIIPABICHUEM;

5) y4acTBOBaThb B peaM3alldd MEPONPHUATHA 1O MOOWIM3AIMOHHOW TMOATOTOBKE,
pa3paboTke MOOWJIM3ALMOHHBIX JOKYMEHTOB 10 BHUAY JAEATENbHOCTH, 3aKpEIICHHOMY 3a
IOPHINYECKAM YIIPABJICHUEM.

4. TIpaBa

4.1. OcHOBHBIE TpaBa HavaJIbHUKA YIPABIEHUS, IPEIOCTABICHHBIE KAK MYHUIIUIIAIbHOMY
ciyxarniemy, omnpezaenensl cratbeit 11 ®denepanbroro 3akona ot 02.03.2007 Ne 25-03 «O
MYHUIIUNATBHOM ciyx0e B Poccuiickoit ®deneparumy».

4.2. Vicxonst U3 yCTaHOBJICHHBIX MIOJTHOMOYNH, HAUYaJIbHUK YIIPABJIEHUS UMEET MPaBo:

1) npHUMATH pELICHHUs B Ipe/iesiax CBOCH KOMITCTCHIINH;

2) TpUBIEKaTh PAOOTHUKOB IOPUAMYECKOTO YIPABJICHHS JUIs TOATOTOBKUA IPOCKTOB
MIOCTaHOBJICHUH, pacHopsDKEHUM aAMHUHUCTpanuu ropoga FOropcka, NpoeKToB X03sMCTBEHHBIX
JIOTOBOPOB, MPOEKTOB HOPMAaTUBHBIX MPAaBOBBIX aKTOB IjaBbl ropoaa FOropcka, [lymsl ropoaa
IOropcka;

3) nmaBaTh OILIEHKY KauyecTBa, MOJHOTHI, CBOCBPEMEHHOCTH BBITIONIHEHHUS DPaOOTHI TpH
COCTaBJIEHUH OTUYETa O MPOJIeaHHON paboTe IOPUANYECKOTO YIIPABICHMS,

4) B cilyyae HECOOTBETCTBHUSI HOPMaM JICHCTBYIOIIETO 3aKOHOATENILCTBA MPEACTABIIAEMbBIX
Ha IIPaBOBYIO IKCIEPTU3Y AJOKYMEHTOB HE COIJIACOBBIBAs UX BbIIABAaTh 3aKIIOYEHHUE O 3aKOHHOM
MOPSAJIKE pa3pelIeHUs] pacCMaTPUBAEMbIX BOIIPOCOB;

5) 3ampammBaTh OT JOJDKHOCTHBIX JIMII OPraHOB MECTHOTO CaMOYIPAaBJICHUS, WX
CTPYKTYpPHBIX MOJApA3JeNEeHUN, CTPYKTYPHBIX TMOApA3JEICHUH aJIMUHUCTpAllMd Topoja
IOropcka, opranuzanmuii M MoJlydyaTb JOKYMEHTHI M HMH(OpMAIUIO, HEOOXOIUMBbIE IS
BBITIOJTHEHHS CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH;



6) mpuHMMaTh y4acTHE B MEpPONPHATUSX (COBELIAHUSAX, KOH(EPEHIMsIX, CeMUHapax),
coJiep’KaHue KOTOPBIX COOTBETCTBYET 00JIACTH JI€ATEILHOCTU U BUAY J1€ATEIBHOCTH;

7) TpeboBaTh yCTpAaHEHUS HAPYIICHUH HOPM IPaBa,;

8) oCylIecTBIsATh KOHTPOJIb 3a pabOTO MOJYUHEHHBIX, 3a COOJIIOJICHUEM TPYIOBOI
JUCLUIUINHBI.

5. OTBEeTCTBEHHOCThH

5.1. HauanpHUK yrpaBieHHs] HECET MaTEPUAIIbHYIO U AUCLUIIIMHAPHYIO OTBETCTBEHHOCTh B
COOTBETCTBUM C TPYAOBBIM 3aKOHOJATEIbCTBOM, 3aKOHOJATEIbCTBOM O MYHUIMNAIbHON
ciyxoe, 3a:

1) HencnonHeHue (HEHAUIEKAIEe UCIIOIHEHNE) TOJDKHOCTHBIX 00s3aHHOCTEH B

COOTBETCTBUM C HACTOSALICH JOJDKHOCTHOM WHCTPYKUMEH, 3agadaMu W (QYHKIUSMH
CTPYKTYPHOIO MOApa3feaeHuss U (PYHKIHMOHAIBHBIMH OCOOEHHOCTSAMH 3aMeIaeMOM B HEM
JOJKHOCTU MYHUIIMIIAIBHOM CITY>KOBI;

2) HECBOEBPEMEHHYIO U HEKBATH(DUIIMPOBAHHYIO MTOJrOTOBKY ¥ 0(OPMIICHUE JOKYMEHTOB;

3) HecoOI 0 ICHHE CPOKOB PACCMOTPEHUS OOpAIICHUH TPaXKIaH, FOPUIMYSCKUX JIUIL;

4) HapyIlIeHHEe TPYIOBOW TUCHHUILIHHBI;

5) neiictBusi (Oe3nelcTBHs), BEAyIIME K HAPYIICHUIO MpaB aJIMUHUCTPALMH TOPOa
IOropcka, rpaxaas, npeanpuHuMaresei, FOpUaNIECKUX JINLL;

6) HecoOr0IeHUE OTPAHUYCHHH U 3aIPETOB, CBSI3aHHBIX C MYHHIIUIIAIIBHOW CITY:KOO0H;

7) yTpaTy Wid HOpYy MYHHUIMIIATBHOTO UMYILECTBA, KOTOPOE OBLIO MPEIOCTABICHO eMY JUIS
MCIIOJIHEHUS IOJKHOCTHBIX 00s13aHHOCTEN;

8) pasrianieHue CBeICHUIl, COCTABIISIOIINX OXPAHICMYIO 3aKOHOM M UHBIMH HOPMATHBHBIMU
aKkTaMu TalHy, a Tak)K€ IEPCOHAJBHBIX JAHHBIX, CTaBUIMX €MY HW3BECTHbIMU B CBSI3U C
UCIIOJIHEHUEM JIOJDKHOCTHBIX OO0SI3aHHOCTEH, 3aTparMBalOUIMX YAacTHYK JKHU3Hb, YECTb U
JIOCTOMHCTBO T'pak/JaH, B Ipeiesax yCTaHOBICHHBIX 3aKOHO/1AaTEIbCTBOM;

9) mapymieHue 3aKoHOaaTenbcTBa Poccuiickoit dexepaiuu 0 pa3MEIeHHH 3aKa30B Ha
[IOCTaBKU TOBApOB, BHIIIOJIHEHUE PabOT, OKa3aHUE YCIYT JUIsl MyHULIUIIAIBHBIX HYX].

5.2. HauvanpHUK YyIpaBlIeHHS HECET IEPCOHAIbHYI0 OTBETCTBEHHOCTb 3a COCTOSIHHME
AHTUKOPPYIILMOHHONW pabOThl B BO3TJIABIIAEMOM CTPYKTYPHOM IOJIPA3/I€I€HNH, B TOM YHUCIIE 3a:

1) oGecneuenue coOmroAeHUS MOAYMHEHHBIMU OTPAaHMYEHUN M 3alpeToB, TpeOOBaHUU O
OPEJOTBPALICHUH WM  YPerylupOBaHUM  KOHQIIMKTa HMHTEPECOB, HCIOJHEHUS HMHU
o0Osi3aHHOCTEH, ycTraHoBIeHHbIX denepanbHbiM 3akoHOM oOT 25.12.2008 Ne 273-®3 «O
OPOTUBOAECHCTBUH KOPPYNLUN» U IPYTUMHU (eiepaTbHbIMU 3aKOHAMU;

2) CBOEBPEMEHHOE NPHUHSATHE MEp IO BBIABICHHIO M YCTPAaHEHWIO NPUYMH M YCIOBHH,
CHOCOOCTBYIOIIMX BO3HUKHOBEHHIO KOH(IMKTAa HHTEPECOB;

3) yBeIOMIJIGHHE TIPEICTAaBUTENS HAaHUMATENs O (aKTax COBEPIICHHS MOTYNHECHHBIMH
KOPPYIIMOHHBIX TPAaBOHAPYLIEHUH, HEMpEeACTaBICHUS HMMHU CBEACHUN JMOO0 NpeAcTaBICHUs
HEJOCTOBEPHBIX MJIM HENOJHBIX CBEJEHUH O J0X0JaX, 00 HUMYLIECTBE U 00s53aTENbCTBAX
UMYIIECTBEHHOI'O XapaKTepa;

4) olecnedeHue peaau3aluy MOJYUHEHHBIMH OOS3aHHOCTH YBEAOMIISATH MPEICTaBUTENS
HaHMMaTelNss 000 Bcex cilydasx oOpalleHHs K HUM KakKuX-THO0O JIMIl B IENSAX CKJIOHEHUS HUX K
COBEPUICHHUIO KOPPYIIMOHHBIX PaBOHAPYILIEHUH;

5) opraHu3aiuio MpaBOBOTO MPOCBEUICHUS MOJIYMHEHHBIX, CBOEBPEMEHHOE O3HAKOMIICHHE
UX ¢ HOPMaTUBHBIMU IPABOBBIMH aKTaMH B cepe TPOTHBOACHCTBUS KOPPYIIIINH;

6) npoBeneHHE AHTUKOPPYIIMOHHBIX MEPONPHUIATUH B BO3MVIABISIEMOM CTPYKTYPHOM
MoJIpa3iesieHuH.

6. IlepedyeHb BOMPOCOB, 0 KOTOPHIM MYHHIIMTIAJIBHBII CJYKAIIUiil BIpaBe WU
00s13aH CaMOCTOSATEJILHO IPUHUMATH PellIeHUs!



B cootBercTBHM C 3amemaeMoi JOKHOCTBIO MYHHMLMNAIBHOW CIyXObI M B mpeaenax
(YHKLIMOHAJIBHON KOMIIETCHIIMM HayalbHUK YIPABICHUs BIIpaBe NPUHMMATh DPELICHUS 10
BOIIPOCAM:

1) odopmiieHHs, BeCHHS A€ B Cyqax OOl IOPUCIUKINK, apOUTPAXKHBIX Cy/aX;

2) TPHBICUCHHS CIICLIUAIMCTOB HOPHIMYECKOTO YIpaBICHHS Il y4acTHs B pa3paboTke
IIPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB OPIaHOB MECTHOI'O CaMOYIIPABJICHUS;

3) BeJcHUS IPETEH3UOHHOM PabOTHI;

4) MoJroTOBKYU MPOCKTOB PEIICHUI (OTBETOB) Ha 00OpalIeHHs I'PAXKIaH, OPUIMICCKHIX JIHII;

5) NOArOTOBKM NPOCKTOB HEOOXOAMMBIX pEIICHHH [0 YCTPAaHCHHUIO BBISBIISIEMBIX
HEIOCTaTKOB M 3aKPEIUICHUIO IOJIOKUTENIBHBIX TEHACHUUI B COOTBETCTBYIOILEH 00JIaCTH
JeSITeILHOCTH MIPU COCTABJIEHUHM OTYETOB O BHIMOJIHEHHON pabOTe U TUIaHOB PabOThI YIpaBICHUS
Ha MPEACTOSAUINMI IEPUOL.

7. IlepeyeHb BONPOCOB, MO KOTOPHIM MYHHIMIAJBHBIN CJIY:KAIMA BIIpaBe WA
00513aH y4acTBOBATH NPH MOATOTOBKE MPOEKTOB MYHUIIMNIAJIbHBIX PABOBbIX AKTOB
U (MJIM) MPOEKTOB YNPABJEHYECKUX U MHBIX peleHui

B nmpenenax ¢yHKUMOHAIBHON KOMIIETEHIMHM HAYalbHUK YIPABICHUS MPUHUMAET
ydacTue B IOJATOTOBKE MPABOBBIX aKTOB (WJIM) IPOEKTOB YIPaBICHUECKUX M MHBIX PELICHUI B
4acTH IMpaBoOBOro obecrnedeHus aaMuHucTpauuu ropoga FOropcka, Jlymsl ropoga FOropcka,
raBel ropojga lOropcka, KonrtponbHo-cueTHOM mnanatrsl ropojga lOropcka mo Bompocam
OCHOBHOM JI€ATEJIbHOCTH FOPUANYECKOTO YIIPABICHMSL.

8. Cpoxu u npoueaypbl NOAr0TOBKU, PACCMOTPEHHS IPOEKTOB YNIPaBJIeHYEeCKHX H
HHBIX pellleHN i, MOPSA0K COIIACOBAHMS U MPUHSATHUSA PelleHn i

[TonroroBka MPOEKTOB JOKYMEHTOB OCYIIECTBISIETCS B COOTBETCTBUU C TPEeOOBAHHSIMHU
NHcTpykimyn 1o I€TOMPOM3BOACTBY B aaMUHHUCTpanuu ropoaa IOropcka, yTBep:KIEHHOU
pacnopsuKeHHEeM aIMUHHUCTpauuu ropoga FOropceka v IpyruMu paBOBbIMU aKTaMH.

9. Iopsiaok ciay:keOHOT0 B3aUMOAeiiCTBHSI MYHHIIUNIAIBHOI'O CJIYKAIIEro B CBA3M C
HCIIOJIHEHHEM UM J0JIKHOCTHBIX 00s13aHHOCTel

CrnyxxebHOe B3aMMOJEHCTBUE C MYHUIMIAIbHBIMU CIIY)KAlIUMHU aIMUHUCTpPALUU TOpoja
Oropcka, rpaxgaHamu, a Takke OpraHU3ALMSAMU B CBSI3M C HUCIIOJHEHHUEM HAadalbHUKOM
YIOPaBJICHUS JTODKHOCTHBIX OOS3aHHOCTEH, OIpeeNseTcsi B COOTBETCTBHM ¢ [lomoxeHueM o
IOpPUIMYECKOM YIIPaBJICHUU U MPETyCMaTPUBAET B3aUMOJEHCTBUE C OPTaHAMH U CTPYKTYPHBIMU
nojpa3iesieHus MU aaMUHUCTpaluu ropoja FOropeka, Jlymoit ropona FOropcka, rimaBoit ropoaa
Oropcka, KonTponpHo-cueTHO# nanatel ropoga FOropcka, npeanpusTUsiMU, OpraHU3alUusIMH U
yupexjaeHusiMu ropojaa IOropcka, rocynapcTBEHHBIMHM OpraHaMH BJacTH IO  BOINPOCAM
MECTHOTO CaMOYTIPABIICHHUS.

10. Ioka3zatenun 3(peKTHBHOCTH U Pe3yIbTATHBHOCTH NPO(PeCcCHOHAIBLHOM C1yKeOHOMH
AeATeTbHOCTH MYHHIMIIAJIBHOIO CJIYKALero

OPGhEeKTUBHOCT, M PE3yJIbTaTUBHOCTH MPOPECCHOHAIBHONW CIY)KEOHOH JIeSITeIIbHOCTH
HavyaJIbHUKA YIPABIICHUS ONPEAEIISIETCS] HA OCHOBAHUM JIOCTHXKEHUS CIEAYIOIINX MTOKa3aTeNen:

1) xayecTBEHHOE, CBOECBPEMEHHOE BBITIOJIHEHHE JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
MPEyCMOTPEHHBIX TPYAOBBIM JIOTOBOPOM, JOJDKHOCTHOW WHCTPYKIIMEH, KBaTu(UIIUPOBaHHAS
MOATOTOBKA JOKYMEHTOB;

2) KaueCTBCHHOE, CBOEBPEMEHHOE BBINOJHEHHE IUIAHOB PAa0OTBhI, MYHHUIUITAIbHBIX
MPaBOBBIX aKTOB, MOpy4eHUH mpeacenarens ymsl ropoaa FOropcka, rmaBel Topoaa FOropceka,
0 BOMPOCaM, BXOJIAIIUM B KOMIETEHIMIO HAYaIbHUKA YIIPABJICHHUS,



3) KBATM(HUIIMPOBAHHOE, B YCTAHOBIICHHBIH CPOK PACCMOTPEHHE 3asBICHUI, ITHCEM, )KaI00
OT OpraHMU3alMil U TPaXK/IaH;

4) posiBJICHHass MHUIIMATHBA B BBITIOJIHEHHH JIOJDKHOCTHBIX OOS3aHHOCTEH M BHECEHHE
IpPEeUIOKEHUH [uIsl 0oJjiee KaueCTBEHHOIO M IOJIHOTO PEIIeHUsl BONPOCOB, MPEILyCMOTPEHHBIX
JIOJ>KHOCTHOM MHCTPYKLIMEH;

5) cobmtoieHne Ciy)KeOHOW JHUCIMILUIMHBL, YMEHHUE OPraHU30BaTh paboOTy FOPUANYECKOTO
yIpaBJICHUS, SMOLIMOHANIBHAS BBIACPKKA, OCCKOH(IMKTHOCTb, CO3/IaHUE 3I0POBOM, JIEIOBOM
00CTaHOBKH B KOJUIEKTHUBE;

6) coOuroIcHHE CPOKOB MPEACTABIICHHS YCTAHOBICHHOW OTYETHOCTH, MH(POPMAIIHH;

7) HaJUIeKALHH KOHTPOJIb 38 Pa0OTON MTOTYNHEHHBIX PAOOTHHUKOB.



